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EnvisionIT 
Adult Support: Identify Your Mentor 

First and Last Name:  

Adult Mentor’s Name:  

 

1. Read the letter below. Think about an adult who could help you with the topic of careers. Is 

there a parent, family member, teacher, or adult friend you could talk with about EnvisionIT? 

Would they be able to look at your work and give you feedback? 
 

a. Once you have an adult in mind, ask them if they would be your EnvisionIT mentor.  

Find someone else if your first choice is not available. Ask your teacher for help if you 

want ideas for who could be your adult support. 
  
b. Type your full name and your adult mentor’s name above.  

 

2. Print this letter and give it to your chosen adult. Read through this letter together. Or, save 

the letter and email it to your mentor. If needed, ask your teacher for help.  

 

3. With your adult mentor, sign and date the letter at the end. You each should sign this letter. 

This letter will serve as a type of contract between you and your mentor. 

 

4. Turn in the letter with both signatures to your teacher.  

 

************************************************************************ 
 

Dear Adult Mentor:  

 

At The Ohio State University, we made a program to help students plan for life after high school. 

The program is called EnvisionIT. It is meant to train students in some of the key skills needed to 

get a job and/or go to college. These skills include information technology, career readiness, and 

reading/writing. In EnvisionIT, each student will make a Transition Portfolio. The Transition 

Portfolio will include many important documents. These documents include sample job and 

college applications, a resume, cover letter, career narrative essay, learning and career interest 

surveys, and research on types of careers, colleges, and financial aid.  

 

A major benefit of EnvisionIT is the opportunity for students to research the following: 
 

 Career options that match their interests  

 Training or education needed for career choices 

 Types of school programs and cost to get job training and education  

 

Students are able to create meaningful career and training goals by doing this type of research. 

Learning to set goals and create a plan to achieve them is a big part of EnvisionIT. Students 

complete activities to take steps towards their big goals. For example, they learn how to use 

career resources on the Web to find and apply to jobs. They learn the basics of how to budget 

and save. They also learn the cost of college or trade school and ways to pay for it, such as 

scholarships, grants, loans, and work-study programs. 
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EnvisionIT asks each student to find an adult mentor. As a young person, the idea of what to do 

after high school may seem confusing and unclear. Think about going on a journey without a 

plan or map. It is easier to get lost along the way. A student may reach their goals more easily 

with a good plan in place and with someone to guide them. This is where you come in. 

 

As an EnvisionIT adult mentor, you will be helping your student to:  
  

 Improve their communication skills  

 Strengthen their academic skills  

 Develop their career goals  

 

You will support your student by giving a little of your time in the following ways:   
 

a. Helping your student complete certain activities 

b. Giving feedback on select student work 

c. Helping with tougher topics, such as job interviews and financial aid applications.   

 

Our goal is to prepare every student to turn their career vision into a reality. With your support, 

your student will gain more confidence in their career plan and their ability to achieve success.  

 

By signing this letter, you and your student are making an agreement to work together. Your 

student is agreeing to show you their work when asked to do so, and you are agreeing to serve as 

a mentor. In doing so, you are agreeing to not only help your student throughout EnvisionIT but 

also to help them be successful in life. Thank you for your participation! 

 

Please sign and date in the space below with your student. 
  

 

Print First and Last Name:  Signature:  Date:  

 

(name of adult mentor) 

 

 

 

 

 

(name of student) 

 

 

 

 

 

STUDENT: Please remember to return the signed letter back to your teacher. 

 

Tip: For more information on mentoring, visit ‘The Value of Mentoring’ on the National 

Mentoring Partnership website at http://www.mentoring.org/about_mentor/value_of_mentoring/.  

 

Tip: For more information on job interviews, visit ‘Acing the Interview’ on the My Future 

website at http://www.myfuture.com/careers/articles-advice/acing-the-interview.  

http://www.mentoring.org/about_mentor/value_of_mentoring/
http://www.myfuture.com/careers/articles-advice/acing-the-interview

